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Oﬂiw Memomndum UNITED STATES GOVERNMENT
CONFIDENTIAL

TO : Acting Comptroller pate: JAN 111954
FROM : Chief of logistics

SUBJECT: The Use of Symbol XG as & Prefix to the Identification Number
Assigned to all Contractual Documents Wherein Lisbursement is to
be Under the Vouchered Funds Procedure

1. Reference is made to memorandum of 25 November 1953, sub-
ject, "Allotments and Disbursing of Funds in Connection with the
Procurement of Operational Materiel". In Paragraph 5 you request
that this Office use the symbol XG as a prefix to the identifica-
tion number assigned to all contractual documents which are intended
for eventusl disbursement under the vouchered funds procedure. The
use of the symbol as a prefix on all contractual documents wherein
disbursement will eventually be made under the vouchered funds pro-

cedure, including fo rmal contracts (purchase
orders, letter ordersl | ete.) is believed 25

impracticable for several resasons:

a. Normally when the symbol XG is used as a prefix the
number which follows the symbol is issued in numerical sequence.
The informal contracts (purchase orders) are numbered in the
same series as the requisitions, and it is impracticable under
present numbering system, to issue these in a consecutive nu-
merical sequence. The form used for this type of purchase is
overprinted with the Agency's name together with billing in-
structions to bill the Fiscal Division, 2430 E Street, N. W.,
Weshington 25, D. C. Therefore, using the prefix XG on this
type of purchase would serve no purpose since the forms them-
selves indicate that disbursement is to be made under the
vouchered funds procedure.

b. With respect to using the symbol XG in connection
with letter orders | | it would bve 28

impracticable due to the fact that we already have several
symbols set up for the various| stab- 25
lishments and if the additional prefix XG is used it would
cregte confusion. Moreover, the use of XG on this type of
purchase would not be desirable from & security standpoint.
Although the symbol is not a registered symbol with the General
Accounting Office, it is possible to relate the symbol with the
Agency without too much difficulty.

2, It was our understanding at the time the XG symbol was
assigned to the Agency by General Accounting Office, that the symbol
was to be used in connection with formal numbered contracts and re-

lated documents in accordance with procedure outlined in General
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Accounting Office Regulation 51. There is attached hereto, copy
of present procedure used in numbering procurement documents. You
will note that the XG symbol is only used for overt formal contracts.

3. 1In view of these circumstances, it is requested that Para-
graph 5 be revised to provide that the symbol XG be used only as a
prefix to the number of formal contracts, and not as a prefix to the
numbers of informal contracts, (purchase orders, letter orders to

and related procurement documents) which
are intended for eventual disbursement under the vouchered procedure.
All contractual documents, including both formal end informal, which
require eventual disbursement under the unvouchered procedure will be
conspicuously marked "Disbursement by Unvouchered Procedure".

— QAVES A. GARRISON v
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Chfef of logistics

Deputy 7 Comptroller

The Lse of Symbel "XG" as Prefix to the Identification iumber
Assigoed to Contractual Documents tuat are to be miburud Usder
the Voushered FPunds ¢rocedurs

1. Reference is made to your sexorsxdus dated 11 Jezuary 1954 azd
%0 paregraph 5 of our memoravdux of 2% lioveater 1393 relsative to
the use of the prefix "XG" on all contractusl documents wiich are
- 10 uve distursed under the vouechered fundsprocedure.

2. After a yeview of the various coitractual docunents 1n use by
the Agency together with the current proeedure covering the ide.tifi-
cation of such documents aud glving cousideration to the security
aspacts of using the "XG" symbol on certaiu documents whieh are
issusd to other Governmert mye:cies paregrsph 5 of the 25 Novewxber
1953 seuorandun is modified to the extest that the symbol “XG”

will be used only ou formal contrsats that ave to be distursed

under toe vouchered furds procedure.

3. In secordsnce with the foregolng, it ls understood that usder the

current procedure eoverinyg ldentification of procuremsut docusents all
docume:ts that are to be distursed under the wvouchered funds procedure
¥ill te identified as follows:

" Bymbol Definitic: and Use

XG GAC sssijoed aysbol used for all types of overt
coutracts, both uegotiated and advertised.

BD.XG ‘ Used for overt research and developme:t type contracts,
both negotiated aud advertised.

ia ‘ - Iuter-Govearume:ntal agressents, used for formal -

: agreeme:ts viti other Federal dcplrtm;wu and/or

.:'ﬂ!!..'o
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Deputy Comptroller

The Use of Symbol "XG" as Prefix to the Identification Number
Assigned to Contractual Documents that are to be Disbursed Under
the Vouchered Fund Procedure

2
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1. Reference is made to your memorandum dated 1l January 1954 and to the
5th paragraph of our memorandum of 25 November 1953 relative to the use of

the prefix "XG" on all contractual documents which are to be disbursed

under the vouchered fund procedure.
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2. After a review of the various contractual documents in use by the

VWL A

-
7

V4

A g AA SRS

Agency together with the current procedure covering the identification
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of such documents and giving consideration to the security aspects
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of using the XG symbol on certain documents which are issued to other

Government agencies paragraph 5 of the 25 November 1953 memorandum is
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modified to the extent that the symbol "XG" will be used only on formal

¥ contracts that -are to be disbursed under the vouchered funds procedure.
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In accordance with the foregoing, it is understood that under the
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current procedure coveriyg identification of procurement documents all
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documents that are to be disbursed under the vouchered fund procedure gther

ttm—mmmamuﬁ.ml be identified as follows:

Symbol : Definition and Use
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Fgr _ Inter-Governmental agreements, used for formal agreements
) with other Federal Departments and/or agencies.

/WASH Used for unclassified order documents placed with the
Department of the Army
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Symbol Definitions and Use
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